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/. Patient List

The Patient List organizes patient charts in a way that is useful to your workflow
and helps you organize and easily access a large amount of data. You can open a
patient chart directly from a patient list.

Use Patient List to view patient lists according to a variety of criteria maintained
by the system such patient Location, Medical Service, or Scheduled status. You
build, view, and edit lists according to Relationships, Provider Groups, or Care
Teams that you establish. You can also build and maintain custom lists based on
your own set of criteria, individually selecting the patients that belong on the
custom list.

By building a variety of lists, you can group patients by logical categories and
easily locate a patient's chart rather than relying on a large single list. Some
patient lists are populated automatically by the system while others must be built
manually. In either case, you decide which lists you want displayed as Active
patient lists in your Patient List organizer.

Viewing Active Patient Lists

Complete the following steps to view your active patient lists:

* - .
% Patient Lisk

1. From the Organizer toolbar, click Patient List . The Patient

List organizer opens.

2. Your Active patient lists are listed on tabs beneath the Patient List toolbar.
Select a patient list by click one of the Active Patient List tabs.

Patient Lists

= =] & | 4— Patient List Toolbar
an | weremsyun | Active Patient Lists
Al Patients - 2H
fﬁ Canfidential MName FRoom  MAN FIN Age DOE  Gender|  Admitting Physician Cansulting Physician  Visit Reason  Length of Stay| Discharged
Test, Medsrec2 27 05302940 041217637 40years 03/26/71 Female Test, Physician3... 140Days
e TEST . CHEUNG 2708 08101120 065113722 30 years 06/15/80 Male  CHEUNG  FELIXH LEFT ARM FX 1651 Days
7 TEST . CHEUNG 2708 08101120 065115016 30 years 06/15/80 Male  CHEUNG  FELIXH LEFT ARM FiX 442 Days
BUILD  TEST 2703 08101108 065113607 55 years 05/05/55 Male  CORN , GEORGE B TESTING 170.0 Days
TEST .CPOESYS1 2702 05302886 041316985 30vears 02/11/81 Male  Test, Physician2 Test , Physiciand 439Daps
ga TEST . NOVOTMY 2753 08101150 065114365 61 years 01401750 Male  MOVOTNY , STEVEM R.. Fx 881 Daps
gﬂ Zwicker , Mark 2757 06302864 041316753 28 pears 12/20/85 Male  Test, Physician2 Test, Physician3...
TEST , Day 2751 02101121 065113720 41 years 02/14/70 Female D&Y, JAMES BRUCE HAND FX 1651 Days
Test PP2 2704 05302325 041317488 23 years 02/18/88 Male  Test, Physician2 Test Powerplans 18.0 Days
fﬁ TEST . CPOESVSED 2705 05302301 041317157 41 years 01/01/70 Male  Test . ED Physician Test, Physician2. . CHEST PAIN 387 Days
fﬁ test , cpoesvs 2703 05302885 041316977 41 years 010170 Male  Test, Physician2 Test, Physiciand 439 Days
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3. Open a patient chart directly from a patient list by double-clicking on a
patient’s identifiers. The chart opens in a separate Patient Chart window,
leaving the Organizer running in its own separate window.

2N | Mother/Baby Ui ]
All Patients - 2M
fﬂ Confidential Mame Room| MAM FIN Age DOB  |Gender|  Admitting Physician
BUILD , TEST 2709 08101108 065113607 55 years 05/05/55 Male CORM , GEORGE B
o TEST . CHEUMNG 2708 08101120 065115016 30 years DBA15/80 Male CHEUNG , FELI<H
o TEST . CHEUNG 2708 08101120 065113722 30 years 06/15/80 Male  CHEUNG , FELIXH...
ga test , cpoesvs 2703 05302885 041316977 41 pears 01/01/70 Male  Test, Phpsician2
___________ TEST , CPOESWS1 2702 05302886 041316985 30 pears 02/11/81 Male  Test, Physician2
ga TEST . CPOESYSED 2305 05302301 041317157 41 wears 01/01/70 Male  Test, ED Physician
TEST . DAY 2751 08101121 065113730 41 pears 02/14/70 Female DAY, JAMES BRUCE
Test . Medsrec2 2701 05302940 041317637 40 pears 03/25/71 Female Test, Physician3...
fﬂ TEST . WOWOTMNY 2753 08101150 065114365 61 wears 01/01/50 Male  NOWOTHWY , STEVEM R...
Test, PPZ2 2704 05302925 041317488 23 pears 02/18/88 Male  Test, Physician2
ga Zwicker , Mark J 2757 08302864 0MF1E753 25 pears 12/20/85 Male  Test, Phpsician2

Modify Your Patient List Organizer

You can adjust which existing patient lists are active in your Patient List
organizer by adding, removing, or rearranging the order in which the lists are
displayed.

Complete the following steps to modify your Patient List organizer:

1. From the Patient List toolbar, click List Maintenance » . The Modify
Patient Lists window opens.

% Modify Patient Lists

Avallable itz Active hsts:

Test 2h
M other/B aby Urit

Ok I | Cancel
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2. Your current, active patient lists are listed in the Active Lists pane on the
right.

3. Ifyou want to add a patient list to your Active Lists, select a list from the
Available Lists pane on the left and click the right-facing arrow ﬂ between
the panes to transfer it to your Active Lists.

4. If you want to remove a list from your Active Lists, select a list from the

Active Lists pane on the right and click the left-facing arrow ﬁl between the
panes to transfer it to your Available Lists.

5. If you want to rearrange the order in which your Active Lists are displayed in
your Patient List organizer, select a list in the Active Lists pane and use the

up il or down il arrows to rearrange the list to the wanted sequence.
6. When you are finished modifying your Patient List organizer, click OK.

Note: In the Active Lists pane, the list sequenced first is displayed on the
far left tab in the Patient List organizer. Each subsequent list
included in the Active List pane is displayed to the right of the
immediate prior list in the Patient List organizer.

Adding a Patient List to your Available Lists

Numerous lists are maintained by the system as patients are scheduled, admitted,
transferred, or discharged. These lists are categorized by Location, Medical
Service, Provider Group, or Scheduled status types. You cannot add or remove
patients from these defined lists, but you can control whether you see these lists
in your Patient List organizer.

1. From the List Maintenance Gt dialog box, if a list is not available in the

Available Lists pane to add to your Active lists, click New to add a list to
your available lists.
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4% Modify Patient Lists

Available listz:

Active iste:

Test

]
dother/Baty Unit

o |
EE

K. | Cancel

2. Select one of the standard lists types maintained by the system and click

Next.

Location lists — Patients are grouped into lists according to a specific
location such as a facility, or unit, or a room.

Medical Service lists — Patients are grouped into lists according to
admission on a particular service.

Scheduled status lists — Patients are grouped into lists according to a

specific location or provider. All patients currently scheduled for that
location or provider are listed.

Provider Group lists — Patients are grouped into lists according to
relationships established with you or the providers in the group.

Patient List Type

Select a patient izt lype:

A ssignment
Azzignment [ancillany]
Lustam

‘L acation

i edical Service
Frowider laroup
Relationzhip

| Mext | Cancel
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3. A Patient List builder window opens, and it is divided into two panes. The

left pane lists the various types of patient lists (similar to the previous step),
and the right pane displays a list tree composed of folders within the selected
list type.

Location Patient List

[ "Locations ocatio

H?Edic‘i'tSEITViCES + |1 Locations Groups
ncounter Types

[l Care Teams

] Relationships

[ Tirme Criteria

] Gischarged Criteria

] Admigsion Criteria

Enter & name for the list: (Limited to 50 characters)

B ack | Cancel

4. In the left pane, select the same list type as selected in Step 2.

Note: You cannot deviate at this point from the list type selected in Step 2.
If you want to select a different list type, click Cancel to go back to
the Patient Type Window to make a different selection.

5. In the right pane, click the plus sign next to the appropriate folder to open the
list tree.

Location Patient List

] Locations EED Locatio

ETSEE"DN SE;\"iDEE =+ x| Locations Groups
ncounter Tepes

[l Care Teams

[C] Relation ships

[ Timne Criteria

[ Dizcharged Criteria
1 A drrinnioun Crikbaria

Owner: Cerner Learning Services CPOE Physician Training Guide
Effective date: April 18, 2011 Version 1 Tracking Number: 25STRGEXT019862
Cerner Corporation. All rights reserved. This document contains confidential information which may not be
reproduced or transmitted without the express written consent of Cerner.



| S—
—|
@)
=N
(2
0/

6. Click subsequent plus signs in the list tree to continue expanding until you
locate the appropriate location or locations.

Location Patient List

[] *Locations

[ Medical Services +-|fHp Breast Health Center
EE”CDTE' Types E@ Cabell Huntington Hospital
arge | eams

+ & CHH Balance and Rehabilitz

Relationzhi
E g + [ CHH OBIGYN Clinic
[] Discharged Criteria +- | CHH Ferinatal Center
] Admissian Criteria + E@ CHH Fegional Fain Manage

7. Select the checkboxes next to the appropriate location or lessons to add to
your Available lists.

Note: Selecting more than one location combines the multiple selections
into a single list in your Patient List organizer. If you want to keep
the selections separate, select one list at a time only and repeat this
process for each list.

*Locations [2N. 2N Old Om | =[] Locations

[ Medical Services +- | Breast Health Center

[ Encaunter Types - X Cabell Huntington Hospital

E:Zrl:t:;::i; --[CJE8 Cabell Huntington Hospital

[T Time Criteria * D BT _

[ Discharged Criteria + |k 2EBT Omnicell

[ Admission Criteria + D ZEBT Tahle Top Ormnicell
+ FIE N

2N Old Omnicell

CI® 25T MedicaliDthopedics

8. Name your list, and click Next Next |

Enter a name for the list: [Limited to 50 characters]
Medical Urits - 2M|

Back | Mest | Finizh Cahcel
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9. A Proxy dialog box opens giving you the option to share this list with other

providers. Click New Hew
click Finish Finish to save your new list.

to share this list with another provider, or

10. The new list is now available to add to your Active Lists. Select the new list

in the Available Lists pane, and click the right blue arrow il to move the
new list to the Active List pane.

L5 Modify Patient Lists

Avalable lists: Active lists:

M
Mother/Baby Urit

New | ‘ Ok | ‘ Cancel

11. Click OK 0K | to finish adding your new list to your Active patient
lists.

Create a Custom Patient List

Use custom patient lists to create specific lists of patients according the criteria
that you define, such as all patients presently admitted to 2 North medical unit,
Rooms 2701-2709.

Unlike lists that group patients according to categories maintained by the system
such as Location, Medical Service, or Schedule, custom lists are not tied to
system-defined criteria. Patients added to a custom list stay on that custom list
until you manually remove the patient from the list, or until you delete the list,
regardless of the patient’s schedule, admission, transfer, or discharge status .

Complete the following steps tocreate a custom list:
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1. From the List Maintenance dialog box, click New to add a list to your

available lists.

2. Select Custom, and click Next.

Patient List Type |Z|

Select a patient list type:

Assignment
Azsignment [Ancillary]

Location
Medical Service
Provider Group
Relationship

et | Cancel

3. Select your custom criteria.

Custom Patient List X
] Care Teams =[] Locations A
Locations [2N] +- [&|ffp Breast Health Center
[ Medical Services - R Cabell Huntington Hospital
E:ZT;:;“:;;?D“ 5 [JE Cabell Huntington Hospital
] Admission Criteria + D ZEBT _
] Discharged Criteria 2 D 2EBT Omnicell
] Use Best Erncourter + D 2EBT Tahle Top Omnicell
+ il
+CIE% 2N Old Gmnicell
+-[C]=& 2N Omnicell
+- ) 25T Medical/Onthopedics
+[CJ=® 25T Omnicell
+- e 2weT
+-[CJ=2 2WBT Ormnicell
o =R WAIET Tahkla Tan Aeanicall v
Enter a name for the list: [Limited to 50 characters)
Back | Cancel
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Custom Patient List FXI
[l Care Teams - [x] Visit Relationships A5
[#] Locations [2N] Al Visit Relationships
[l Medical Services [)*Charge Nurse
I Ereourter Types )

*P M

Relationships [Admitting Ph E]* nméw urse :
D Admizzion Criteria D Respiratory Therapist
] Discharged Criteria C]ACC Instructar
] Use Best Encounter [l Adrnitting Clerk

[ Adrmitting Physician

C]ADOM

ALY Sehaduling Clerk

O Advance Murse Practice

ClApache Coordinator

] Ashland Community Ceriter

ClAssigned
< ? 1 accinnad Patiant tn Brosidar A~
Erter a name for the list: [Limited to 50 characters]
[2M Admitting

Back | Mext I Finizh | Cancel |

4. Enter the name of your custom list in the Custom Patient list dialog box.

Finizh

b

Click Finish

a

Select the new custom list in the Available lists pane, and click the right-

facing arrow il between the panes to transfer it to your Active Lists.

7. Click OK OK | to finish adding your new list to your Active patient
lists.

8. View the new list in your Patient List organizer by clicking that list’s tab.

Patient Lists

) i B | &,

21 ] Mather/Baby Unit ] Medical Urit - 2N | 2N Admitting

2M - Admitting Physician

Note: New custom patient lists do not have patients loaded into the lists.
Custom lists are not tied to system-defined criteria. Patients must be
added manually.

Add Patients to a Custom Patient List

Once a custom patient list is created, you must add patients into the list manually.
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Add a Patient from an Existing Patient List

Complete the following steps if the patients are listed on one of your active
patient lists in the Patient List organizer:

) . . | & Patient List ,
1. From the Organizer toolbar, click Patient List L= . The Patient

List organizer opens.

2. Select the appropriate Active patient list containing the patient you want to
add to your custom list.

2H | kather/Baby Uit Medical Units - 2M 2M Admitting

Al Patients - 24

a Confidential I arme Foom|  MRBM FIM Age

Test , Medsrec2 2701 05302940 DA NT7E37 40 pears
ykg TEST . CHEUMNG 2708 08101120 065113722 30 years
T TEST . CHEUNG 2708 03101120 065115016 30 years

BUILD . TEST 2709 05101108 065113607 55 years
TEST . CPOESWST 2702 05302236 041316985 30 pears
q TECT kIS T RIS ARCA andnHdAdCn ArCAd A5 S Lo oo

3. Select the patient and click Copy on the Patient List toolbar.

2 i ﬁ| =
2N | Mother/Baby Uit /ﬁd ril ey | 2N adnitting ]
All Patients - 2M
a Confidential I ame Foom|  MAEM FIr Age

Test . Medsrec? 2701 05302940 04137637 40 vears
g TEST . CHEUMG 2708 031017120 066113722 30 years
yokg TEST . CHEUNG 2708 031017120 065115016 30 years
BUILD . TEST 2703 031017108 065113607 55 years
TEST .CPOESWST 2702 06302836 041316985 30 pears
TEST ,MOWOTHY 2753 08101150 DE5114365 B1 pears
Swiicker , Mark J 2757 05302864 041316753 25 years
TEST . Dy’ 2751 03101121 065113730 41 years

..... &
]

Note: You can select several patients at once by holding down CTRL
continuously while making your selections.

Owner: Cerner Learning Services CPOE Physician Training Guide
Effective date: April 18, 2011 Version 1 Tracking Number: 25STRGEXT019862
Cerner Corporation. All rights reserved. This document contains confidential information which may not be
reproduced or transmitted without the express written consent of Cerner.

| S—
—|
@)
=N
(2
W

Page 83 of 239



| S—
—|
@)
=N
(2
W

Page 84 of 239

4. Navigate to your custom patient list using the Active Patient List tabs.

2M iather/Baby Unit Medical Unitz - 2M | 2N Admitting

2M - Admitting Physician

Note: Remember that this is the tab that you created and named.

5. Click Paste L= on the Patient List toolbar to add the selected patients to
your custom patient list.

Add a Patient using Patient Search

Complete the following steps to add a patient who is not on one of your Active
patient lists:

1. Select your custom patient list using the Active Patient List tabs.

2M iather/Baby Unit Medical Unitz - 2M | 2N Admitting

2M - Admitting Physician

2. Click Add Patient i on the Patient List toolbar. The Patient Search
window opens.

3. Search for the patient and the encounter, then click OK LI The
patient is added to your custom patient list.

Note: All patient encounters are listed in the bottom half of the Patient
Search window. It is important to select the correct encounter.

Remove a Patient from a Custom List

Complete the following steps to remove a patient from a custom list:

1. From the Active Patient List tab, select your custom patient list.

2. Select the patient name on the list.

3. Click Remove Patient - on the Patient List toolbar.
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P i i) I &
2N ] Mathe I:yLlnits-zN 2N Admitting

2M - Admittingd®husician

‘C] | Corfidential Marme Location | MRM FIM fige DOB | Gender

| Zwicker . Mark ) 2N 2757 0 05302964 041316753 25 pears 12/20/85 Male

Note: Removing a patient from a custom patient list does not delete them
or discharge them from the system. It only removes them from your
custom patient list.

Delete a Patient List

You can delete patient lists that you no longer use. Once deleted, your patient list
is gone and you must create a new one.

Complete the following steps to delete a patient list:

/)@’ .

1. From the Patient List toolbar, click List Maintenance

2. Select the list in the Active Lists pane.

%= Modity Patient Lists

Available lists: Active lists:
Test 2M

“Aather/D by Lnit
Aedical Units - 2M
2M Admitting

= =

< LY

Mew | | | | Cancsl

3. Click the left-facing arrow El located between the panes to transfer the
selected list from the Active Lists pane to the Available Lists pane.

4. Right-click the list in the Available Lists pane, and click Delete Patient List.
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%™ Modify Patient Lists

e

Available lists:

5. Click Yes in the Delete List dialog box to permanently delete the list.

Delete Patient List X

i :g') Continuing will permanently delete this patient list,
b

Lo o wwisd o Lo oo ilinoe?

6. Click OK to exit the Modify List dialog box and to return to the Patient List
organizer.

Organizing Columns in a Patient List

Columns can be added, removed, and resequenced in a Patient List.

1. Select the appropriate patient list using the Active Patient List tabs and click

.

Cusotmize Columns

Patient Lists

— o " |
B I &
2N bother/Eiaby Urit ] Medical Urits - 2M |Custorize Columns |
All Patients - 2
1]  Corfidertial M ame Room MRAM FIM Age | DOE

Test , Medsrec 2701 05302340 041317637 A0 years 03/25/71
Ao TEST . CHELNG 2708 05101120 065113722 30 years 06A15/20
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Your active, current columns are listed in the Existing Columns pane on the
right, and all the potential columns are listed in the Available Columns pane on

the left.
2. To add a column to your Existing Columns, select a column from the

Available Columns pane on the left and click the right-facing arrow %
between the panes to transfer it to your Existing Columns list.

|t DCP: C ustomize Columns Tool

Task Edit  wiew Help
A | e
21| 9|33 A0
Spread Type Position System—=
Available Columns Existing Columns
Adrmitted N -~ Mew Resulks -~
is?ttmg Physician Canfidential
Attending Physician Marne
Bed - Fioom
Congulting Physician MR
Dizcharged FIM
FIt Age
Leave Status
CoB
Length of Sta
MFH?J y Gender ﬁ
Medical S ervice Admitting Phyzician
Mame Conzulting Physic. . ﬂ
Mew Results Visit R
Maote 1zt Reazon X|
Murse Unit ~ Length of Stay bl
Ready BOODA PHYS3 04411411 | 16:44

Note: To add all available columns, click Select All Available Columns

, and click the right-facing arrow to move the available columns
from the Available Columns box to the Existing Columns box.

3. If you want to remove a column from your Exising Columns list, select a
column from the Existing Columns pane on the right and click the left-facing

arrow ﬁl between the panes to transfer it to your Available Columns list.

4. If you want to resequence the order in which your Existing Columns are
displayed across the patient list, select a column in the Existing Columns

pane and use the up il or down il arrows to rearrange the list to the
wanted sequence.

5. When you are finished adjusting your Patient List columns, click Save.

6. Click Exit to exit Customized Columns Tool and return to the patient list.
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Proxy Patient List

Complete the following steps to assign proxy to a Patient List:

1. From your Patient List organizer, select the the patient list tab.

2. From the PowerChart menu bar, select the Patient List menu and click

Properties.

Motifications | Patient List | Help

he |2 Patient 4 List Maintenance. ..

Allscripts !

Assign Lifetime Relationship. ..

% Assign Visit Relationship. .. M
y E Sart...
Patient Snapshat. ..
52N \
Select All Patients
Clear All Selections
m| MRBEM mitting Phy
| 05302340 04 Print Anather Users List... Physzician:
308101120 05 Customize Colurmns. .. MG . FELI:
3 030120 [ - CFELI:
Properties...
308101108 DA LIGEORG

3. Click the Proxy tab from the Customize Patient List Properties dialog box,

and click New.
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Customize Patient List Properties

Location Patient Lis

Marne [Limit... | ACoEss | End D ate

| I
| 4|
Accesy
| i
Fram:

] [rea (] eor
To:

HET Heor

4. Select a group from the Group list, or select the Provider option and search

for the provider by clicking the binoculars

dh

Customize Patient List Properties L]
Lacation Patien: List  Proxy ]
Mame [Limi... | Access | End Date | * Grown
| =
1 Provider
| |
fladsd-tod
| El
Fror
[par1m ][] [ee7 (] EDT
Ta:
e = B ot

5. Select the level of permissions to grant to the user using the Access list.
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Accezs

6. Select a date and time range to establish when the list is available to the user.

Note: To input a current date and time, type T in the Date spin box for
today's date, and type N in the Time spin box for the current time.

7. Click Apply to accept the settings. The group or provider is added to the
Proxy pane.

8. Click OK to save the proxy settings and return to the patien t list.

Note: The group or provider that received proxy needs to add the list to
their Active Lists using the List Maintenance tool in order to use the

list.
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