8. Open a Patient Chart

Surgical Case Selection

Select Locations
1. From the desktop, double-click the SurgiNet icon.

2. Log on with your user name and password.

|98)

The Case Selection window opens

Note: The first time you log in, the Location Selection window will open.

4. Click Location.

Case Selection
T
~ CheckIn... Associate Encounter Change Add-On Status Sign Document... | Print o Preziew,| wLocation (Main ORY... |

5. Select an area from the list.

&

ocation Selection

Area Selection

Exizting l Fiecenll
+- [ Endoscopy

13 (ERNT

+-[#] Surgical PAT

Start Location:

Area jl ak. ] | Cancel

6. Click OK.
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Select a Patient by Surgery Date
1. From the desktop, double-click the SurgiNet icon.
Log on with your user name and password.

The Case Selection window opens.

S

Verify the location at the top of the window.

Case Selection
1
~ CheckIn... Assoriate Encounter Change Add-On Status Sign Document,.. | Print . Preview ,| w Location (Main ORY... |

5. Select a desired date by clicking the large arrow right of the From Date box.

6. In the To Date box type the letter T for today.

Criteria:

* From Date: 04/28/2011 E * To Date: [04/28/2011 EB Retrieve

7. Click Retrieve.

8. Find your patient; verify that the patient’s FIN number and encounter is
correct.

9. Double-click to open.

Select a Person

1. From the desktop, double-click the SurgiNet icon.
Log on with your user name and password.

The Case Selection window opens.

Verify the location at the top of the window.

A

Select the Person option.

Case Selection

+ CheckIn... Associate Encounter Change Add-On Status Sign Document... | Print . Pre

Select By: Critena:

— Date
(¢ Perzon

™ Case Number * Person: ||
" Provider
i~ MRAM
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6. Enter either the person's full name or partial name in the Person box.
Note: If you entered the full name, the Retrieve button is available.

7. Click the Ellipses button to open the Person Search dialog box

Criteria:

* Person: |TEST,B| |

8. The Person Search dialog box opens with a list of persons that most closely
match the name you entered.

Note: You also can enter patient data in the appropriate fields. The more
information you enter, the closer the system can come to a direct
match.

9. Select a name from the list of patient records that are returned.

10. Click OK to save the selection and exit the dialog box.

'-.‘ Person Search

e Match 2 | Name [ MRM | 55N | Gender | DOE |2

55

|TEST, B* 410000 TEST BMDIL 05302955 123563
f7 100.00 TEST .BOWER 010127 Female 02/01/1350

¥ Female 02/15/1355

45

Account #:

MRM:

|
DOE:
e EE

Gender

| H
S5M:

Lozation:
| =l

Search | Reszet |

ak. ] Cancel

11. The selected name is displayed in the Person box.

12. Click Retrieve to display a list of cases scheduled for that patient.
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Criteria:

* Person: TEST ,BMDIL Retrieve

13. A list of persons that most closely match the name you entered is listed at the
bottom of the window.

14. Double-click the correct case to open.

Select a Patient by Case Number

1. From the desktop, double-click the SurgiNet icon.
Log on with your user name and password.

The Case Selection window opens.

Verify the location at the top of the window.

A

Select the Case Number option.

Case Selection

~ CheckIn... Associate Encounter Change Add-On Status Sign Document... | Print . Preview . w Location (Main OR)...

Select By: Criteria:

i Date
" Perzon

f+ Case Mumber = Case Number: [MaIM - [2011 - | Fetrieve

& Provider
- MRN
6. Enter the case number.

7. Click Retrieve.

Select a Case by Provider

8. From the desktop, double-click the SurgiNet icon.
9. Log on with your user name and password.

10. The Case Selection window opens.

11. Verity the location at the top of the window.

12. Select the Provider option.
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® Roreg = Provider: || i

(" Caze Nurnber = From D ate: i s s E IZ| = To Date; [/ E IZ| Betrieve
e

" MRM

13. Enter the required details.
14. Click Retrieve.

Select a Case by MRN
1. From the desktop, double-click the SurgiNet icon.

2. Log on with your user name and password.

3. The Case Selection window opens.

4. Verify the location at the top of the window.

5. Select the MRN option.

+ CheckIn.. Associate Encounter Change Add-On Status Sign Document.., | Print . Prewview . I@ Location (Main OR)...

Select By Criteria:
i Date
i Perzon
™ Case Murmber = MRN: || Betrieve
" Provider

6. Enter the MRN.
7. Click Retrieve.

Open a Chart from the Tracking List

Provider Check-In

The first time you log on to FirstNet at the beginning of your shift, you are asked
if you want to check in as an available provider.

Available Provider Check-In X
] You are currently lisked as an unavailable provider,
-
—

Do you want ko be checked-in as an available provider?
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1. Click No if you are not a care provider.

2. Ifyou do not receive this message, you need to select Check-In from the
Provider menu.

__ FirstiMet Organizer for CPOE , CPOERESIDENT1
Task Edit Wiew Patient Chart  Links  Mobfications  Patient

Provider | List Help

Tracking List = Message Center £ Patiert: List B PaL CPOE , CPOERESIDENTL
1

E Tear Off E faktach ﬂﬂ Exit \j Calculatar ,@ Message Sender el

Checkout
Overdue Checkout, .,

Tracking List

The Provider Check-In dialog box opens.

Providar Cheekin

*Provider: Digplay Mame *Provider Role:

LFUE . LFUEHESIDEN || Ep;u EU Hesideat j
Default Location: Defallt Relation:

| . | [E0 Frysician -]
Preveider S et

| j [ Aszociated Provider Calar
Avdilalhe Teans. Azvigned Tecns,

il

Aszgigned Team Locationg:

Assigned Patients: Reassgn to Frovider: [ Al pioviders
| [~

Prowvider | Patient

[

1 | »

W Ayalable Frovider [ fvallable Heviewser LIk, | Lzncel

3. Verify your name is correct in the Provider box.

*Provider:

CPOE , CPOERESIDENTY i)
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4. In the Display Name box, enter your initials. In the Provider Role box, verify
that your role is correct.

Digplay M ame
CC

5. From the Default Relation list, select the appropriate default relationship.

Default Felation:
ED Physician |

Note: This is the relationship that is associated with your name when you
open this patient’s chart. This relationship must be declared and is
saved in the system to ensure that everyone opening a patient chart
has an appropriate reason to do so.

6. Click the box next to Associated Provider Color. Select your color and click
OK.

7. Select the Available Provider and Available Reviewer options if they apply

to you.
v fyalable Provider [ Avalable Reviewer oK Cancel
8. Click OK.

Provider Check-Out

When your shift ends, you must check out as a provider. Completing this step
prompts you to check in automatically during your next shift when you log on to
FirstNet. Other clinicians on staff also see that you no longer are available for
patient care.

To check out of FirstNet, complete the following steps:

1. From the Provider menu, select Checkout.

,_ Firstblet Organizer, for, CPOE , CPOERESIDENMT1
Task Edit  Wiew Patient Chart  Links  Motifications  Patient | Provider | List  Help

Tracking List =7 Message Center ')f?f; Patient List [ 2] PaL ! QC CPOE , CPOERESIDENTI

ETear Oiff E.ﬁ.ttach ﬂﬁ.E;it C] Calculator &Message Sender FI Siceally
I | Checkout |

" Owerdue Checkout, ..
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The Provider Checkout dialog box opens.

Provider Checkout X
*Piovider: Dizplay Mame *Provider Role:
|CFDE . CPOEREGIDENTT ﬂ |cc |ED R esident j
Delault Location: Defaalt Relation:
| . | [0 Physician ~]
Provider Comment:
| ﬂ ¥ Associated Provider Color -
Available Teams: Azsicned Teams:

[ oo
[ oo

Agsigned Team Locatiors:

Agzzigned Patients: Reassign to Provider: [ Al providers

TEST | ALPHA | ﬂ
TRAIMCPOE | ALPHA

Provider | Patient

At

« | »

| Arailable Provider | Available Reviewer akK. | Cancel

2. From the Reassign to Provider list, select a provider to reassign assigned
patients.

Reaszign to Provider: [ Al providers

| |
<Remove Provider Assignment:
CPOE |, CPOERADT [ED Physician)
CPOE . CPOERESIDEMTZ [ED Resident]
Tezt  ED Physician [ED Phyzician]
TESTCPOE , EDPHYS [ED Physician]

3. Select patients to reassign.

Azzigned Patients: Reazsign to Provider: [ &l providers

TEST . ALPHA Test, ED Physician [ED Physician -
TRAINCPOE _ALPHA e el =~

Assign All-s s Provider | Patient

Agzign-x

Femove Fro|
L] | ,
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4. Click the Assign All->> and Assign-> buttons to assign patients to another
provider.

5. Deselect the Available Provider option.

[ Awailable Provider [ Avallable Reviewer (] 4 Cancel

6. Click OK.

Open the Patient Chart

1. Locate the patient on the tracking list and click the box at the beginning of
the row.

ER All Beds

IC &)l Beds ] Triage/wR ] Doctorl ED DR to Ses ] IC DR to See ] Pravider List ] Checkoutl Pending L:
All beds (54/54]

E!‘;" BeAcSt:SpConName Age SeAllReason for ¥isit LOS DR Wt (K]t

ERO01, TEST, ALPHA 66 y{Fe®*{1: Chestpain D6 06:35/ET [100.0011

FROZ, TRAWCPOE, ALAHS |71 y|[Fe#(1: Chestpain DO 25:36 90.000

ERO3, 3 FRANCPOE, BETA 69 yiM{#{1: Abdominal 00 25:35 75.000
pain

2. Double-click the triangle at the beginning of the patient’s row. This opens the
patient’s chart to the ED Summary section.

Bed |BeAcStSpConName

ERD1, TEST . ALPHA
4

Open a Chart from the Rounds List

1. To open a patient chart from the Rounds List in PowerChart, click Rounds

|;-"| Founds Lisk

List . The Patient List organizer opens.

2. Select a patient from your Rounds List organizer.
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|Admitting Physician

Hame Location |Age Attending MD Resuszcitati Allergies | IV
BUILD, FEDS 5310 3 years WERTHAMMER | JOSE k3

BUILD , SURGICAL 21190 A7 pears CORMELL ., JOHM E i ﬁ
test . ann 53 pears @
TEST . ANNIE 20 pears Test, MD2

TEST . BMDI 4306 0 37 pears

TEST . BUILD CPDE 71 years HOLMES ALLEN J I
TEST ., CHEUMG 27080 30 pears CHEUMG , FELI< H; Tes:

Test . Codeupgrade 7020 32 pears Test . Phyzician2

3. Double-click a patient on the list.

4. The chart opens in a separate Patient Chart window, leaving the Organizer
running in its own separate window.

Note: If you do not have an established relationship with the patient
documented in PowerChart, you are prompted to establish a
relationship prior to opening the patient’s chart. Select your
Relationship, and click OK.

Locate and Open a Chart by Searching for a
Patient

If a patient is not located on one of your current lists, you need to search for the
patient.

Search using the Patient Defining Area

1. Navigate to the Person Search box located in the Patient Defining area.

—aCDmmunicate ~ B_ Depark ﬁ'F‘atient Education !

Test , Medsrec2  + | "y Recent - - i

2. Click the downward arrow to the right of the search box to select whether to
search by Patient Name or by MRN. Click your preference.
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| |y Recent = | |_'| dh

- & rrirt Fahd 4 MM

» | Mame

3. Your choice is listed in light gray in the search box.

4. Search for the patient by typing in the patient identifiers into the Patient
Search box.

e Search by Patient Name — Type all or part of the patient’s last name
in the search box and press ENTER.

e Search by MRN — Type the patient’s MRN into the search box and

press ENTER.

A 20
Nane, Match % [ Mame T | Gencer | DOE | Ags | Aechive~
test, £ 000 TEST.AZCIDENT 07300625 Femele 06/07/80 0 ear:

Account £ 000 TEST.AJTI 03101146 Femzle 12/01/01 Ivears
000 TEST.AJT2 0301147 111-22-2222 Male  10/06/55 55 ear:
-4 0.00 El , 03101133 444-44.3004 Femzle 06 5 2
RN G000 tes,amn 15302850 Femcle 08/14/57 B3 Year:
£ 000 TEST.ANNIE 03302836 014-74-1474 Femele 03/14/90 20 ear:
C0OB: £ 000 TFAT . ANT MRANPA3R 1111141111 Femels 032341 P udrrks
st E IZ| 7000 Test, Anlibiotics 03302520 Male  03/31/50 E1'ear:
Eamekr ff 0.00 TCIT.DICCCN 07205011 Femele  02415/24 07 Year: ol
I -
SEN: FIN | WP | Conlidentiality | Room | Attending Physician Enc Type | Feasor For 'V sit Ied Serv
:ql 041317215 Mediczl Med-Gzne
Location Al 065114399 Unpotected  £751  ALBERICO, AMTHONY M Medicel  FEADACHE Hedical
’—L| A 0E5114142 Unpotected  £751  ALBERICO, ANTHOMY M Medicel  FEADACHE X 4 DAYS  Medical
Search Beset
< >
1.4 | Cancel | Dreview... |

Note: If more than one match is found, a Patient Search window opens
with details about the matches.

Note: Ensure you select the appropriate Encounter from the lower pane of
the Patient Search box.

5. The chart opens in a separate Patient Chart window, leaving the Organizer
running in its own separate window.
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Note: If you do not have an established relationship with the patient
documented in PowerChart, you are prompted to establish a
relationship prior to opening the patient’s chart. Select your
Relationship, and click OK.

Search using the Patient Search Window

If you want to perform a detailed search for a patient, or if the Patient Defining
search box finds multiple matches, the Patient Search window runs and displays
search results with greater detail.

The Patient Search window allows you to search by any combination of patient
identifier including Last Name, First Name, Middle Initial, SSN, DOB, MRN,
Gender, or Encounter No.

Complete the following steps to find and open a chart using the Patient Search
window:

1. Click the Binoculars in the Patient Defining Area to open the Patient Search
Window.

—ﬂCDmmunicate 24 E Depart ﬂ'F‘atient Education \
Test, Medsrece = | U4 Recett ~ | it

2. Type all or part of the patient identifiers in one or more of the search boxes,

and click Search.

'-.! Patient Search

s Match % | Mame EEED | Gende | OB | a0e |
[resst TCST ., CHCUHG 00101120 0500 0 Wears
FEEET e 7 N0 test, conesws NRATERR t ale mAamssn 41 Years
| £7 000 TEST,CPOESWS 09302886 437-34-5734  Male 021181 3 ears
£ 000 TEST,CPOESYSED 05302901 tale om0 4 Years
sl £ 000 TEST,MOVOTMY  OBI0T150 11190000 Male  O1/01/50 61'ears
| 000 Test,MM2 05002025 Male  02ACAO0 27 Years
DOB
Hxll,lxxll,lxxxx EE
Gender:
|Male ﬂ h -
S5N: FIM | vip | Corfidentialty | Foon | Attending Physician
| :11085115015 Confdential Corfidential Patient 2708 CHEJMG , FELIXH: Test . Physici
lorse i #l065113722 Confdenlial Corfidential Patient 2708 CHEIMG . FELIXH; Test . Physici
er -
Search | Beszat |
< >
Jk Canccl Prowize.

Owner: Cerner Learning Services CPOE Physician Training Guide
Effective date: April 18, 2011 Version 1 Tracking Number: 25STRGEXT019862
Cerner Corporation. All rights reserved. This document contains confidential information which may not be
reproduced or transmitted without the express written consent of Cerner.



3. Select the appropriate patient in the top pane.

4. The patient’s encounters are listed in the bottom pane. If necessary use the
horizontal scroll bar to view the details for each encounter.

Note: It is important to select an active encounter. Sometimes orders and
documentation are missing or not complete if information is placed
on the incorrect visit.

';‘ Patient Search

e Match % | Mame [ MAN | 33N | Gender | DOB [ 8ge |
|test £ 000  TEST,CHEUNG ngi0ii120 I ale: 061580 30%ears
Aecount H: 000 test.cpoesvs 0R30283hR I ale msmsa0 41 Years
| : £ 000 TEST,CPOESWS1 053028868 437-34-5734  Male 02A11/81  30Years
: €000 TEST.CPOESVSED  0R302301 I ale 0A070 4 Years
LG 2 000 TEST,MOWVOTNY 08107150 111-11-0001  Male m/mmA0 Bl Years
| G000 Test PF2 053025325 I ale 02/18/88  23Years
DOB:
P ER]
G ender:
|Male ﬂ 4 &
S5N: FIM WIP Confidentiality | Fioom | Attending Physician
[ :ﬂ 065115016 Confidential Confidential Patient 2708 CHEUNG | FELIX H: Test , Physici.
Lz ation: = 51 Confidential  Confidential Patient 2 CHEUMNG , FELIX H; Test , Physici
B =]
Search | Reset |
< ?
QK. Cancel Preview...

5. In the bottom pane, select the appropriate encounter.

6. Click OK to open the patient’s chart.

Note: If you do not have an established relationship with the patient
documented in PowerChart, you are prompted to establish a
relationship prior to opening the patient’s chart. Select your
Relationship, and click OK.

Open a Recently-Opened Chart

The Patient Defining Area maintains a record of the five charts you accessed

most recently. Complete the following steps to open a recently-opened chart:

test, cpoesvs | L Recent = | v
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Navigate to the Patient Defining area and click the downward arrow on
Recent TR o e |
2. Select the patient’s chart from the list.

ﬁRecent ~ |

1. Test , PP1

. 2ZZTest , Eight

. Test , Meds
. kest |, IVSets

 ITUPGRADE , FEMUR
. Test , Sedation

. Zwicker |, Mark ]

. Test, PR3

L et NN . T 1 BN S [ o N

 TEST , MOMOTMY

10, Test , COEF

Open Previous or Next Chart on Patient List

When you are in an active patient chart opened from a patient list, you can
navigate from chart to chart within the patient list by clicking the right arrow to
go to the next chart on the list, or the left arrow to go to the previous chart on the
list.

Active Chart

Ll Test ,PP2 05302925 Opened by, Test , Physician3
Task Edt Yiew Patient Chart Lnks Notfications  Navigation  Help
i Message Center ']5.15‘ Patienk Lists Apache [ ©] Patient Access List !E QCabell apub Med QUpTUDate

I "i; Abr: 0 Critz O EETear Off Emtach !ichange mguspend !r[lExit a Calculatar

TEST. NINE x da s & | [PRrecent - |

Note: When you are in a patient’s chart, their name is in the Title bar at the
active patient chart.
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