16.Use PowerNote

Start a PowerNote

1. From the Menu, open Clinical Notes.

2. Click Add.

(> BRSIEAY Clinical Notes

IEI: B | L S Forward

| B Find Term 59 Required [ 1)

3. The New Note dialog box opens.

New Note x}wuunu Irgation x} Adrission Hep x] List } Pre-Op Nate x‘ General Admission HEP 5 ar
M X Hids Note Detais
Diagnosis (Problem) being Addressed tis Vist “Type - [bdrission Note Physician <] pate:fuizn Efee Feor
& Add Displaye [l | Tite: ||
= Clinizal Dy T Coh
] Joneac [Cose Encaurter Pathurey | Existing | Precompleted  C313k | Recent| Favartes|
Hearl faiue 128
Catdog:  [*26 Admission | Add to Favarites
Name [Desciiption ~
Health Status “26 Health Status -
Frestext Note *2G Freetext Note
€2 Adrmission HEP Admission HLP
€ 5.0AP/ Progiess 5.0.4P/ Progiess
€ Procedures Frocedures 3
€1 Preop o HEP p o HiP
€1 Postoperalive HiP Postoperative HLP
Froblems: 3 Anesthesia Anesthesia
Dischaioe Summary *20 Discharge Summary (Inpatisnt) ]
& Add Display: [Medical -
& My notes only " Include shared notes
Wame of Prelem [Cose =
aioohol sbue S50 T [ Encourter pattway | Shared [ Last changed by | Perfomy/Servics Date/Time | Sertences
< ] 5
oK Cangel

4. In the Note Details section, select the type of note from the *Type list.

*Type : |.-’-'-.u:|missin:|n M ake-Physician ﬂ

11 ND I

1
Cathetenization-diagnostic
Cardiclogy Conzultation
Cardiclogy Office/Clinic Mote
Cardiclogy Progress Mate

5. Leave the title field blank.
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6. Below the note details, navigate to the PowerNote selection area and search
for the appropriate PowerNote template using the tabbed search options.

E ncounter Pathﬂa}'] Eﬁisting] Precompleted  Catalog lﬂecent] an:urites]

7. Select your wanted *2G note from the search results.

E ncounter F'athﬂayl Eﬁistingl Precompleted  Catalog |Becent] Eavaritesl

Latalog =G Admission j Add to Favarites
MName | Description
= E? Admizzion HEP Admizzion HEP
admizzion HEP "2I3 Admission HEP
General Admiss 2%
F-£1 General General
Cardio/F ezpiratory Cardio/Fezpiraton

Genitourinary
Hematologic
Endocrine

|
|
120 Gastraintestinal
|
|
|

EEEHD

Gaztrointeztinal
Genitourinary
Hematologic
Endocrine

8. Ifyou frequently use a PowerNote template, select the Add to Favorites
button to save it to your Favorites tab. This creates a shortcut to the note so
that you can quickly select it next time.

E ncounter F'athﬂayl E;isting] Precompleted  Catalog |Eecent] Eavu:urites]

Latalog : =25 Adrmission ﬂ Add to Favarites
M arne | Description
=] Er Adrizzion HEP Admizzion HEP
Admizzion HEP

General Adm
General
Cardio/Rezpiratary
G astrointestinal
Genitourinary
Hematologic
Endocrine

2G .-’-'u:lmlssmn H&P
i on HEP General Admi

General
Cardio/Rezpiraton
Gastrointestinal
Genitourinary
Hematologic
Endocrine

9. After making your selection, click OK to open the PowerNote template.

10. The Auto Populate Document dialog box is displayed. Items selected with a
checkmark automatically populate into your note. Use the checkboxes to
select or deselect items to automatically populate, and click OK.
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PatientMNane:  test, mark HRk: (05302951
 Teme Availatle for Ao Population

Include CC from pursing irkake &

Include allrgy profilc
Penicilin: Feactions: Rash.

Alleigies [1] Active penicilln Razh

Include medization prafile

acetaninopherrcodeine [acetam nophen-codeine 32), 2 tabls), 20, 36k, PRN: Abdominal Pain

bleomcin [Bleomycin 15 units injection). See Instructions, test, 15 Inil_Urit

ehas0lin leekAloln 2 371U mL-Nall L% ntravenouss solution], S ee hstructions, test, © Bag

cFAZnlin |ineef 1gm o Equivalznt IVPEI, 1,000 ng, 80 mL, 200 mLAr, P2, Ba/Dop

albuternl-imatrozium (Combivant or Ecuivdent SPI. 2 puff(s). INH. Se/Day

acetaninopherrHYDAOcodone Miccdin 5 mg-500 mg oral lablet], 1tab(z). PO, gdhr, 10 teb[s). PRN: for pait
Sodium Chiride 0.9 180 ml, 20 mLr, I, S:op: 0720411 1246:00 EDT

FLUusztine (PFOeas 10wy oal capeule], T capls]l PO, Jaiy, vapfz]

ibuprofen, 400 mg, PO, g5, PRN: Abderinal Fain

propafenare [Fropdenone 150mg tab), 150 mg, PO, géh

aspirin, 30C mg, PR, qlay

clopidogrel [Flavi). 0 ma, HJ, glay v

IEERFERER

 Previbusly Populated Data

Cangel

Note: To change which data automatically populates after the Auto
Populate window has been closed, navigate to the PowerChart Edit
menu and select Auto Populate.

Edit | Wiew  Pakient Chart  Links  [otifications

Copy Mate
IUndo

Mexk

Pres

Find Term
Find First
Find Last
Fird Mext
Find Prew

Auto populate. .

11. The PowerNote opens. Use the navigator on the left to select paragraphs to
edit. Use the documentation area on the right to complete your
documentation.

e C(Click a term once so that term is displayed in your final
signed note.
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e (lick a term a second time to chart a pertinent negative Impraying o,
the negative is displayed in your final signed note.

e C(Click a term a third time to clear the selection.
e Right-click a term to add a comment to the term.
e Select Other in a sentence to add free text to that sentence.

e See the PowerNote Basics chapter to review the features of the note
documentation area.

12. When you finish editing your note, select Sign/Submit to complete your note.
&
¥

Sign Save Save & Cloze Cancel |

1§ Tachycardia 7 Peripheral edema 7 Syncope f OTHER

Note: If you are not finished documenting and you need to return to
complete your note later, click Save & Close. You can find your note
later by returning to the PowerNote section in the patient chart.

Arranged By: Date

Abdonynal Paracente...

Pre-Cy Wole

Adnission Note-MursL..

Chest X-rayv

Admmission Note-MNursL..

Faengral Adrmission HE
Height and Weight - T...

HeightteightiAllerdy

Meweast At Top

0L/ 13017 184100 EDT
Test, Physician?

0L/ 130T 18: 4700 EDT
Test, Physician?

0L/ 13017 184100 EDT
Test, Physician?
0411211 11:A7:00 EDT
Kever , Mark E

Use Precompleted Notes

PowerNote allows for the creation of precompleted notes that can streamline the
documentation process for common conditions. Precompleted notes allow you to
customize a template by adding additional sentences or other templates using the
standard templates supplied.

Precompleted notes are especially helpful when patients present with common
problems or conditions are commonly documented together (for example,
coronary artery disease and hypertension).
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Create a Precompleted Note

1. Complete your note as you would use it again for a similar patient.

Note: Remember, do not save Personal Health Information to a
precompleted note such in comments, free text, or the note title.

Note: You must be in your note in order to save it. If you are viewing the
note after saving it, the save option is not available from the
Documentation menu.

2. From the PowerChart Documentation menu, select Save as Precompleted
Note.

vz test , mark - 05302951 Opened by Test , Physician2
Task Edit  Wjew Patient Chart  Links  Motifications | Documenkation | Term  Tools  Help

S Message Center *,3?3; Patient Lists || Rounds List fpa Add Chrl+h & QN
E Tear Off E Attach !i Change m Suspend im. Exit |3 M55 (e iey PElweon. E_ Dep

Insert Precompleted Maote. .,
Sigr... hrl+G

Save Chrl+5

R q Save as Precompleted Mote, ..

e O -|d

Inpatient Summary " _a
arders 4= add & add B, H Recover Deleted Motes

General Admission H&P ¢ Wound Irrigation X‘Admissiun

Close Mote

3. This launches the Save as Precompleted Note dialog box. In the Note Title

box, enter an appropriate title for your precompleted note.

“ Save fis Precompleted Note

*Note Litle: '-.-'-.-"n:-l_u'u:I Irrigation

Encounter pathway(z): |Wuund Irrigation Pracedure *

Save az Hew I Cancszl

4. Select Save as New to save the note.

Note: The precompleted note is only available to you, the creator of the
note. It does not modify the original note template, nor is it available
to others to use.
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Use Auto Text

Auto Text entries allow for free text to be saved and automatically inserted into a
note. This saves time when entering repetitive text again and again, or entering
large amounts of the same text repetitively.

Auto Text is created, managed, and inserted in areas of the note that allow for
free texting, most commonly the white space found after the note heading or
before and after text within the textual rendering of the note.

Auto text automatically disaplys into a note as you’re typing by using a key
sequence, or abbreviation, that you designate to trigger the auto text. Be careful
what abbreviation you use — every time you key stroke the abbreviation, the
automatic text displays.

Creating an Auto Text Entry

1. Click an area of the note that allows for free text. This activates the text
editor toolbar at the top of the PowerNote documentation area, including the
Manage Auto Text button.

Mew Mate X] General Admission H&P > Admission H&P (| List General Admission H&P X]

Arial jmjf;,- & =Y B U 5« E == = E = e

B Basic Information ~ | LNIET LOMPIAINT < 3N0W SUUCIUFe> <USE FIee | e x>
e it information Teaching physician note

- Source of history
- Present at bedzide
- Referral source

- History limitation . ;
' [ Chief Complaint Review of Systems <Hide Structure> <Use Free Text>

History of Present lliness <Show Structure> <Use Free Text=

of

2. Click Manage Auto Text

»  Admission H&P Xl List l General Admission HERP =

&, e B U 7 «= g AR M

LRIeT LOMPIAINT < 3N0W 3TTUCUre> <uUse kFree |1 ext=
Tearhinn nhwsirian nnte

3. The Manage Auto Text dialog box opens. Select the New Phrase g
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0| B
Abbreviation | Description LastLIpu:Iated| System |

4. In the Abbreviation box, add your free-text abbreviation. This is the method
to use when you add your auto-text to the note.

& E Manage Auto Text

Phrases

LR

Abbieviation | Description | Last Updated | Spstem |
zzSignature M. Kevsr Signatare v/ credentials

5 elected phraze

Abbeeviation: |225ignature

Description; ]M. K.ever Signature w/ credentias

AL R O i ml | | | |

Note: Carefully select your auto text abbreviation. Use an uncommon letter
combination that is unlikely to be replicated at the start of ordinary
words, such as zz. This helps eliminate your auto text displaying
continuously as you type more common letters or letter
combinations.

5. Add a description for the abbreviation so that you can easily identify the auto
text.

6. Click Add Text H to type the text you want displayed when you type the

abbreviation.
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Selected phrase

Abbreviation: |225ignature

Drezcription: |h-1. Kever Signature w credentiald

Abbreviation replaced b E J J J J

Details Type

7. A Formatted Text Entry dialog box is displayed. Type the wanted text you
want to save as auto text, and format the text using the options on the toolbar.
Click OK when finished.

Formaited Text Entry, E|

o =ifo =l @f «[=|e] BlU|Z|S|[E =]

M. Kever, Credantials|

[]:4 Cancel

8. The formatted text displays in the Manage Auto Text box.

Dretails Type
iM. Kever, Credentialz Formatted Test

9. Click Save to save the automatic text settings, or click Discard to cancel
without saving.

Use Macros

When certain terms, sentences, or paragraphs of a note are routinely completed
with the same information again and again, a macro can be created that
automatically documents these in the note.
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An example of using a macro to decrease repetitive patient data entry when the
patient assessment or findings are normal is to create a Normal macro for specific

sentences in the Review of Systems paragraph.

Create a Macro

1. Complete a section of a note as you would normally. Each paragraph,

sentence, or term that is selected can be saved as a macro.

For example, within the Constitutional sentence select the appropriate
choices to reflect your pattern of documentation for ROS when a patient has

the flu.

2. After your documentation is entered, right-click the Physical Examination

sentence title and select Save Macro As... .

AT Other]

Health 5

WMl s
ICurrent me

Froblem Li

Histories
Physical

Shleaszu

3. The Save As dialog box opens. Specify a name for your macro in the Title

box.
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Title: |Fieview of Systems Macrd

Review of Spstems

" Include shared macros %
(* My macros only —

Narie | Shared | Last changed by | Lazt change
Review of Spstems Test, Physician2 0413411 15:45!
£ *
-

4. Click Create New to save the Macro. A blue M is displayed next to the
paragraph, or sentence, indicating that a macro has been created.

Review of SEtemé M I{Hide Structure> <Use Free Text»

Note: To run the macro in a future note, when the future note is open, click
the M to apply the macro that was created.

Beview of Systems M o — " zree Text>
2MS MAacro

Al Other ROS) documented in chart

Run a Macro

Macros are created at the paragraph, sentence, or term level. A macro can be run
on any note containing the standard paragraph, sentence, or term based upon
which the macro was originally created. Complete the following actions to run a
macro:

1. Click the M next to the paragraph, sentence or term containing a macro.

Review of SEtemé M I«:Hide Structure> <Use Free Text>
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2. Select the Macro from the box that is displayed, or click More... to see all
macros associated with the paragraph or sentence.

L] e a A Lnn

Review of Systems M sree Texts

Al Other ROS

ems Macro

documented in chart

3. After selecting the appropriate macro, the macro reproduces whatever you
placed in the term, sentence, or paragraph macro when you created it.

Note: If you believe you are using too many keystrokes for something you
document frequently, use a macro or a precompleted note.

Update a Macro

You can make modifications to a macro that you already created. Complete the
following steps to make modifications to an existing macro:

1. Click the M and select the wanted macro to run in your note.

2. After the macro runs, make changes to the relevant paragraph, sentence, or
term as affected by the macro.

3. Right-click the relevant paragraph title, sentence title, or term in order to
update the macro.

4. Select the Save Macro As option.

Review rcCmtmrmm b2l Sl

D Insert sentence. .. —

Il Other | Copy E

Health §  Clear Ise

MLl ies [l {u)

Current me S

Froklem Li n liz
Insert Macro L

Historik Save Macro As..

. Mowve up
M Mowe down E

Spdeasy  Mark as Summary Finding 4l

[ PR T Y ' AT
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5. The Save As dialog box opens.

Click Update  2Pdat® iy order to save the changes that you made to the

a

macro.

Deleting a Macro

Complete the following steps to delete a macro that you created:

1. Right-click the paragraph, sentence, or term that the macro is based on.

2. Select Save Macro As from the menu.

3. The Save As dialog box opens. Select the appropriate macro to delete.

4. Click Delete ﬂ to delete the macro.

Title: |Fieview of Systems Macro

R eviews of Systerns

" Include shared macros ﬂl
{* by macros only =

< >

r

5. The following message is displayed: You are about to delete a macro.
Continue? Select Yes to delete the macro. The macro is deleted.
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! "_\ You are about to deleke a macro, Continue?
..

o |

6. Click Cancel to close the dialog box.
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